
Appendix 0 
I LP and E4P 



Highland Tech High - ILP Form 

[ btudent 's  Name: . Daze: Division: 

PROJECT: u 5 k i l l s  ( Analytical Contextxal 

PLAN: 

POSSIBLE CHALLENGES: 

EVALUATION: 

Advanced Prot%'cien;r I Developing Emerging 

REFLECTION: 

Student: 
Parent: 

Advisor 
Teacher: 



EDUCATING FOR LEADERSHIP, EDUCATING FOR LIFE 

Off Campus Activity Procedures 

Plan 
1. Schedule reflects employment hours 
2. Meet with Career Counselor and create ILP for missing content areas 
3. Schedule bi-weekly conference with Career Counselor 
4. Complete Off Campus Activity Application 

Do 
1. Attend activities 
2. Evaluation rubric completed by off campus facilitator monthly 
3. Check in with Career Counselor bi-weekly to evaluate, mark standards 

and revise plan as needed 

Evaluate 
1. Meet with Advisor and Parents to discuss success of the activity 

Revise 
1. Continue successful activity 

(or) 
2. Revisit ILP for modifications 



Student's Name: Employer: Date: 

Please check the box that most accurately describes your assessment of the participant. 

quality 
Works safely 
Shows courtesy and respect (tact) 
Is willing to learn 
* Peo~le Skills HTH Cal 
Contributes as a team member 

Values others' input 
Accepts feedback 

Builds constructive and effective relationships 

and unanticipated absences 11 
*Critical Thinking a Problem Solving HTH Ca, 
Identifies the problem, reviews cause & effect, 

selects best solution within system 
Utilizes logic, research, innovation, future 

mission 
supports employer's standards 
Responds to customer's expectations 
Appropriately dressed and groomed 

Appropriately uses workplace technology 
Comments (you may use the back of the sheet for additional comments): 

Developing Deficient 
(Counterproductive 

Rev. 1 1/23/04 Youth Employability Skills Signature of Employer: 
Please return to: Ms. Roxy Kohler (Fax: 742- 17 1 1) 



Reading 
Able to comprehend written material and take 
appropriate actlon. 

Speaking 
Expresses ideas clearly and concisely to individuals 
and in groups; has good customer communication 
skills; gives clear directions. 

Writing 
Spells correctly; writes legibly; expresses ideas 
clearly and concisely; writes a business letter; & fills 
out forms properly. 

Listening 
Able to comprehend what is said and take action 

Math Coinputation 
Able to apply basic skills with accuracy in addition, 
subtraction, division, multiplication and use of 
fractions and percentages to accomplish work. 

Prohlem Solving 
Can identify source of problem; demonstrates good 
common sense; is creative and innovative. 

hforn~:ltion Management 
PETccl~nolog 
Able to use computers to process infornlation; 
familiar with common technology applications & 
tools in the workplace. 

Knowing How to Learn 
Able to teach oneself new skills; able to seek and use 
new information appropriately. 

Applying %'hat is Le:~rned 
Possesses various skills including the more complex 
kinds of thinking, such as reasoning, analysis, and 
problem solving. 

Working with Others 
Able to work as a productive team member; able to 
share information. 

Business Process 
Eager to learn the prmciples of business. 

Responsible Self-l)i$ciplined 
1s a self-starter, is comm~tted to and accountable for 
work ass~gned, does not lust do the bdre n ~ n ~ n ~ u m  to 
get the job done, IS loyal to the employer 

Willing to 1,earnlPride in Doing a 
Good *Tab 
Is flexible, willing, and able to respond to change in 
work assignments or learn new technology and new 
ways of doing things; is willing to do the job over 
until helshe gets it done right. 

Safety-Conscious 
Always thinks about safety in every aspect of the job; 
takes responsibility for hisher own actions and 
notices and corrects unsafe s~tuations in the 
workplace; does not always have to be told to use 
safe procedures; concerned for the safety of others. 

Manages Stress and Pcrsonal Problenls 
Deals with job pressures in a pos~tive way; does not 
let personal problems interfere with gettmg the work 
done, either by being distracted at work or by failing 
to come to work or be on tlme. 

Positive Outlook 
Views the good in s~tuat~ons and works 
constructively to solve problems; has a positive self- 
image; is self-confident; sets personal goals. 

Follows the Rules 
Performs tasks in the prescribed manner; doesn't 
break rules but will help change rules if they should 
be changed. 

Good 'Seam Member 
Shares information; works well and credits (pra~ses) 
other workers; puts the ream above personal ~nterests. 

Rcspects Others 
Has good manners; shows common courtesy; 
appreciates multicultural diversity. 

Willing to tarn Reward 
Able to see long term results of efforts on the job and 
put in time and effort before expecting a promotion. 

Honesty and Integrity 
Bases dct~ons on a personally held set of values, can 
be trusted to follow the rules even when superv~sors 
are not present, keeps hlsher word 

Good Manners 
Always shows courtesy and respect toward others. 

Accepts Advicc, Supervision, Criticism 
Has hlgh self-esteem and does what IS asked, 
accepts crltlcism and uses ~t to Improve 

Depcndability I Follow Through 
Works diligently to complete tasks, alerts supervisor 
to problems or delays so that there are no surprises 
about work not being done. 

Good Attendance I On Time 
Can be depended upon to be at work except for very 
good reasons, such as illness or death in the fam~ly; 
ready to begm work on tlme. 

Accuracy of Work I No Waste 
Is careful and avoids m~stakes: if mistakes are made, 
will correct the errors: takes pr~de In work well 
done; holds high standards. 

Pride Si Productivity in Work 
Shows initiative; is ambitious; figures out how to 
get the job done; works as efficiently as possible to 
get the job done--well. 

These critical skills, values, & 

attitudes were identified by CEOs, 

personnel directors, and other 

employer representatives, and 

revised by Alaska's Youth: Ready 

for Work, following review by 
Looking for Work 
Able and confident to identify job opportunities, to 
complete a job application, to prepare a risumi, and 
to promote himselfherself during an interview. 

parents, educators, students, & 

other community members. 




